
 

 

How to access Employee Self Service Tool 

 
1. Access ESS through the link below: 

https://saas.unicornhro.com/scripts/cgiip.exe/WService=gwemployee/gwmain.r 

2. Enter your credentials: 

 
 

3. Check that all information such as personal data, address, email address is not 
missing and correct. 

The same for all 

Last 4 digits of your SSN and the year of your birth 

https://saas.unicornhro.com/scripts/cgiip.exe/WService=gwemployee/gwmain.r


 

 

4. Make sure that you set up your direct deposit account under PAYROLL: 

 



 
5. Under PAYROLL you can check W-2 history and view your paycheck information: 

 

 
 
 

 

 
 

  


