How to access Employee Self Service Tool

1. Access ESS through the link below:

https://saas.unicornhro.com/scripts/cgiip.exe/WService=gwemployee/gwmain.r

2. Enter your credentials:

human capital management EMPLOYEE SELF SERVICE

The same for all
Last 4 digits of your SSN and the year of your birth Customer:1hz |:|

Employee ID:

Password:

Welcome to Employee Self Service.

Enter your Customer ID, Employee ID, and Password and press the
Login button. If you need assistance with logging into Employee
Self Service, please contact your Human Resources Depariment.

3. Check that all information such as personal data, address, email address is not
missing and correct.


https://saas.unicornhro.com/scripts/cgiip.exe/WService=gwemployee/gwmain.r
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4. Make sure that you set up your direct deposit account under PAYROLL:
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5. Under PAYROLL you can check W-2 history and view your paycheck information:
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